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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided a@er the
shipment.Paperback. Pages Number The: 367 Language: Chinese. Publisher: People's Posts and Telecom Press. CUI super eCicient oCice Excel:
Corporate Governance (Revised Edition) is designed to help personnel. administrative and financial management staC working in the company to
improve prepared by the oCice eCiciency. Book from a new perspective. a thorough introduction to how to use Excel to design a variety of forms. in
order to improve the eCiciency of corporate management has a strong practical and operable. Book is divided into 13 chapters. employee records
management. employee attendance management. staC appraisal management. employee performance bonus management. employee payroll
management. production accounting accounting forms. accounting records. list of products. production and printing. the proceeds from
management the sales of items management. inventory management. merchandise inventory automation management. and business
management. Excel eCicient oCice: (Revised Edition) comes with a professional-grade multimedia teaching CD-ROM. full voice to explain. Scene
teaching. the book knowledge in depth to explain. step by step guide readers to master the daily oCice various operations and applications. In
addition. the CD is accompanied by the book all instances of the corresponding material and templates; and presented a value package containing
1.100 units of MS OCice templates. the Excel application skills. Excel shortcuts. FAQs. 300 cases and a set of companies daily Management
Manual.Four Satisfaction guaranteed,or money back.
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