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C OMMUNIC AT ING AT  WORK   

Simon & Schuster. Paperback. Book Condition: new. BRAND NEW, Communicating at Work, Alessandra, In today's competitive workplace, your
ability to communicate is your most important business skill. This valuable handbook to better business communication can help you develop the
skills you need to succeed. Using real-life examples, it o@ers practical, easy-to-use instruction in writing e@ective memos and reports, making
memorable presentations, and leading productive meetings. It also introduces key telephone skills, shows you how to interpret body language and
personal communication styles -- and teaches you the critical listening and questioning skills you need to get ahead. Whether you're a top manager
trying to lead a large organization or one of the millions of people who actually get the work done, Communicating at Work can help you be more
effective, get more of what you want out of work, and improve your chances for success.
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Pearson Education, 2011. Hardcover. Book Condition: Neu. Gebraucht - Sehr gut Unbenutzt. Schnelle Lieferung, Kartonverpackung.
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Createspace, United States, 2014. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand New Book. It is time for
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If  I  Were Y o u  ( Scien ce Fictio n  & Fan tasy  Sh o rt Sto ries C o llectio n )  ( En glish  an d  En glish  Ed itio n )                            
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HarperCollins Publishers. Paperback. Book Condition: new. BRAND NEW, It's Just a Date: How to Get 'em, How to Read 'em, and How
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Moody Press,U.S. Paperback / soNback. Book Condition: new. BRAND NEW, The Truth about Same-Sex Marriage: 6 Things You Must
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