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Createspace Independent Publishing Platform, 2016. Paperback. Condition: New. Language: English . Brand New Book ***** Print on Demand *****,
What is this book about? This book consists of an introduction of the features and functionality of MS PowerPoint 2016. The learner will create and
edit presentations using various commands, saving documents, and properly exiting a software application program. What kind of materials are
included? This book includes step-by-step instructions, hands-on activities, and assessments. Why should | learn Microsoft PowerPoint 20167
Microsoft PowerPoint is the most widely used application by students and employees alike, because it is easy to use. Research shows that Microsoft
Office is the only software package called out within the top 20 skills needed across all occupations. Microsoft Office is No. 3 on the list of skills most
required, and Microsoft PowerPoint and Word are No. 11 and No. 13 most required skills. Therefore, in order for you to compete in today s
workforce, it is important for you obtain skills in Microsoft Office. Goals: Understand and recognize the basic structure of the Microsoft PowerPoint
2016 software application. Navigate and perform common tasks in PowerPoint, such as opening, viewing, editing, saving, and configuring the
application. Format text and pictures. Perform repetitive operations efficiently using tools such as design tools, transitions, and animations.
Enhance slides by adding backgrounds, and customizing slide shows. Create PowerPoint as video and embedding videos. Insert graphic objects into
a presentation, including charts, shapes, action buttons, and pictures. Format the overall appearance of slide layouts. Add sound, resizing slides,
and create banners. Target Learners: This book is intended for individuals who want to learn basic PowerPoint 2016 skills, such as creating, editing,
and formatting presentations; inserting pictures and creating animated bullets; and employing a variety of best practices for presenting a
PowerPoint presentation according...
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Book Condition: Brand New. Book Condition: Brand New.
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Next 25 Years, The: The New Supreme Court and What It Means for Americans

SEVEN STORIES PRESS, 2008. Paperback. Book Condition: New. A new, unread, unused book in perfect condition with no missing or
damaged pages. Shipped from UK. Orders will be dispatched within 48 hours of receivingyour...
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A Dog of Flanders: Unabridged; In Easy-to-Read Type (Dover Children's Thrift Classics)

Dover Publications, 2011. Paperback. Book Condition: New. No Jacket. New paperback book copy of A Dog of Flanders by Ouida
(Marie Louise de laRamee). Unabridged in easy to read type. Dover Children's Thrift Classic....
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Because It Is Bitter, and Because It Is My Heart (Plume)

Plume. PAPERBACK. Book Condition: New. 0452265819 12+ Year Old paperback book-Never Read-may have light shelf or handling
wear-has a price sticker or price written inside front or back cover-publishers mark-Good Copy- I ship FAST with...
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Weebies Family Halloween Night English Language: English Language British Full Colour

Createspace, United States, 2014. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand New Book ***** Print on
Demand *****.Children s Weebies Family Halloween Night Book 20 starts to teach Pre-Schooland...
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On Becoming Baby Wise, Book Two: Parenting Your Five to Twelve-Month Old Through the Babyhood Transition
Parent-Wise Solutions, 2012. Paperback. Book Condition: New. BRAND NEW, Perfect Shape, No Black Remainder Mark,Fast Shipping
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Two Treatises: The Pearle of the Gospell, and the Pilgrims Profession to Which Is Added a Glasse for
Gentlewomen to Dresse Themselues By. by Thomas Taylor Preacher of Gods Word to the Towne of Reding.
(1624-1625)

Proquest, Eebo Editions, United States, 2010. Paperback. Book Condition: New. 246 x 189 mm. Language: English . Brand New Book
***** Printon Demand *****.EARLY HISTORY OF RELIGION. Imagine holding history in yourhands. Now
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