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University Press. the book edge KC10.29 Basic information title: basic computer training textbook
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- B Page: 326 Edition: 1st Edition Binding: Paperback: Weight: 640 g Editors' Choice SUMMARY
transnatured Beijing with Office2010 basis with combat Deep and step-by-step introduction of office
automation software packages - Microsoft launched Office 2010 Chinese version. The book is
divided into 14 chapters. detailing Word 2010 basic operation. formatted text. Word 2010 table with
L] object processing. primary layout of the document. document layout. Excel 2010 basic operation.
formatted worksheet data calculation. management and analysis data. PowerPoint 2010
underlying operating. rich slide content. PowerPoint slide design. presentation. projection. printing
and packaging. The last book also combine multiple integrated examples about the Office 2010
business applications in the importance and practicality. Rich the Office2010 foundation combat
content. structure is clear. concise language. illustrated. has a strong practicability and
maneuverability. both as colleges. vocational schools....
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Reviews

The most effective publication i ever study. | am quite late in start reading this one, but better then never. You wont sense monotony at whenever you want
of your time (that's what catalogs are for concerning in the event you ask me).
-- Prof. Erin Larson |

Absolutely among the best publication | have got at any time go through. It really is writter in straightforward phrases rather than hard to understand. Its
been designed in an extremely straightforward way which is just soon after i finished reading this publication through which basically modified me, alter
the way i believe.

-- Mrs. Velda Tremblay
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