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Microsoft Press. Paperback. Book Condition: New. Paperback. 368 pages. If you re bogged down by unrelenting e-mail messages, conflicting
commitments, and endless interruptions, it s not too late to reclaim control of your workday and take back your life! By applying the same time
management and productivity techniques used by leading companies, you can better manage all of your communications, action items, and
interactions. In this book, productivity expert Sally McGhee shows you how to take control and reclaim something you thought you had lost forever:
your work-life balance. Now you can benefit from Sally s popular and highly regarded corporate education programs, learning simple but powerful
techniques for rebalancing your personal and professional commitments by using the latest productivity features in Microsoft Office Outlook 2007.
Learn the proven methods that empower you to clear away distractions and loose ends and focus on what s really important to you and your
business. You will discover what defines, and what limits, your personal productivity and learn how to create your own management system.
Examine how you collect and store information, process and organize your e-mail messages for efficiency, and plan and prioritize with the
calendar features in Office Outlook 2007. Learn what thousands of people worldwide have discovered about taking control of their everyday
productivity, and start transforming your own life today! Includes a tear-out poster of the proven McGhee Productivity Solutions Workflow Model
suitable for keeping right next to your desk. Helps you understand what defines, and what limits, your personal productivityDemonstrates how to
make Office Outlook 2007 part of an effective and highly personalized system for managing the constant stream of information that flows across
your desktopDelivers the same powerful personal organization techniques from a popular corporate training class taught in some of the world s
most successful companiesOffers...
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Crochet: Learn How to Make Money with Crochet and Create 10 Most Popular Crochet Patterns for Sale: ( Learn
to Read Crochet Patterns, Charts, and Graphs, Beginner s Crochet Guide with Pictures)

Createspace, United States, 2015. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand New Book ***** Printon
Demand *****.Getting Your FREE Bonus Download this book, read it to the end and...
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Fantastic Finger Puppets to Make Yourself: 25 Fun Ideas for Your Fingers, Thumbs and Even Feet!

Anness Publishing. Hardback. Book Condition: new. BRAND NEW, Fantastic Finger Puppets to Make Yourself: 25 Fun Ideas for Your
Fingers, Thumbs and Even Feet!, Thomasina Smith, Have toys at your fingertips - and on your...
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Dating Advice for Women: Women s Guide to Dating and Being Irresistible: 16 Ways to Make Him Crave You and
Keep His Attention (Dating Tips, Dating Advice, How to Date Men)

Createspace Independent Publishing Platform, United States, 2015. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.Dating advice for women Sale price. You will save 66...
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Speak Up and Get Along!: Learn the Mighty Might, Thought Chop, and More Tools to Make Friends, Stop Teasing,
and Feel Good about Yourself

Free Spirit Publishing Inc.,U.S. Paperback / softback. Book Condition: new. BRAND NEW, Speak Up and Get Along!: Learn the Mighty
Might, Thought Chop, and More Tools to Make Friends, Stop Teasing, and Feel Good about...
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No Friends?: How to Make Friends Fast and Keep Them

Createspace, United States, 2014. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand New Book ***** Printon
Demand *****.Do You Have NO Friends ? Are you tired of nothavingany...
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